Revised:  August 19, 2011
Mercer Island School District

Mercer Island WA
Application Date ________

Student Name ________________________________________
Graduation Year ________

STUDENT REQUEST FOR OFF-CAMPUS COURSE CREDIT FROM INSTITUTIONS OTHER THAN MERCER ISLAND HIGH SCHOOL

Mercer Island School District maintains high expectations for its academic program. Graduation requirements are established to provide each student with the best possible educational experience and to meet district and state standards.

Not all students have the same needs, nor do all students benefit from identical learning experiences. Therefore, MIHS students who attend other accredited institutions where they take courses that meet the same academic standard as courses offered at MIHS may receive credit if they meet the following criteria:

1. Submit completed request form prior to enrolling in the course. 
2. Attach a copy of the course syllabus, including texts, for all courses.  (Some course syllabi are submitted directly by the outside institution to the Mercer Island School District.  Inquire at the Counseling Center at MIHS.)
3. Complete course at an accredited public or private high school or college.

4. Submit an official transcript to the MIHS Registrar’s Office.  (Credit cannot be posted to MIHS transcript without an official transcript from the outside institution.)

Notes:

1. Running Start Students are subject to an enrollment limit set by the state; enrollment includes:  MIHS courses + some off-campus courses + some online courses + ALE (Alternate Learning Experience) + college courses through Running Start.  If the enrollment total exceeds the limit, Running Start courses will be considered the excess, and the student will be billed at the college’s 1-10 credit tuition rates.  See counselor for advice about enrollment limits.
2. All Students are responsible for providing an official transcript from outside institutions to MIHS and to colleges and universities to which they apply for admission.


Credit requested:   _____    .5 credit of ________________________________ (course)

     _____ 1.0 credit of ________________________________ (course)

Institution name: ________________________________________ 

I understand the credit (CR) and the name and location of the institution at which the course was taken will be recorded on my Mercer Island High School transcript.  

Consistent with MISD Administrative Policy 2414, the letter grades earned from these courses will not be recorded on the MIHS transcript and will not be calculated into the MIHS GPA.  “CR” (credit) will be indicated on the transcript.  Students may request that a “P” (pass) be posted on the transcript instead of  “CR.”
In compliance with Washington Administrative Code, WAC 392-415-070(2)(a)(viii) and MISD Administrative Policy 2414, credit earned at institutions other than MIHS may not be used for grade replacement.  
___________________________________

____________________________________

Student Signature




Parent/Guardian Signature


Office Use Only:

Date Received:  _______________

Approved:  ___________________

Denied:  _____________________

Reason for denial:  ______________________________________________________________

______________________________________________________________________________

Principal Signature:  _____________________________________________________________ 

Appeal Process

A parent or student wishing to appeal this decision must present the appeal in writing and submit it to the Office of the Superintendent within ten calendar days of notification that the request for outside credit was denied.  The Superintendent or designee will arrange a meeting to discuss the issue and provide a written decision within five calendar days after the meeting.  The decision of the Superintendent or designee shall be final.

